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Introduction

Message from the Director

Dear ASD Parents and Students,

The Academy for Science and Design is committed to providing our New Hampshire students with an

exceptional education, inspiring and fostering their passion for their studies in Science, Technology,

Engineering, and Mathematics.  The success of our academic program as well as the positive culture and

climate within our school community depend on the mutual understanding between parents, students,

faculty/staff, and school administration in regard to the policies and procedures that have been outlined

in this Handbook.

This Handbook can never address all situations and circumstances which may arise throughout the

school year, but is intended to articulate the broad range of expectations to which we hold our students

accountable.  This Handbook can be modified at any time to adapt to new circumstances, conform to new

Board policies or State legislation, or address changing needs of the school.  Please make sure to check

the revision and date on the front cover to ensure that you have the latest edition.

It is critical that students and parents read this Handbook carefully and discuss any questions or need for

clarification.  Signing and returning the acknowledgement form indicates that our students and families

fully understand the expectations outlined in this Handbook and agree to adhere to them.  I look forward

to an outstanding 2021-2022 academic year.

Best Regards,

Jennifer Cava

Director, Academy for Science and Design
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Mission

Through our innovative STEM-focused

program, the Academy for Science and

Design fosters an environment that

inspires, nurtures, and challenges every

student; cultivating their individual

abilities to lead advancements in science

and technology, as well as to become

thoughtful, compassionate, and engaged

citizens.

Serving as both a public, open-enrollment

middle school and a high school with a

STEM-focus, the Academy for Science and

Design is committed to engaging a diversity of

student learners at both of these levels through

an exemplary structure for broadening student

access to STEM-focused learning opportunities.

Accordingly, ASD’s program design is the

school’s signature strategy for the academic

success of the variety of students who enter the

school - a strategy focused on providing early

exposure to opportunities in STEM that younger

students may be unaware of, and then

encouraging and supporting those students as

they pursue a STEM field in high school.

ASD’s middle school program provides younger

students the chance to explore, where by design

all students are exposed to aerospace, physics,

environmental science, engineering, computer

science, biology, and chemistry. Students

completing ASD’s middle school program enter

high school either as students continuing into

ASD’s more specialized STEM curriculum or as

students moving into district or private

institutions with both a keen awareness of these

fields, and knowledge about their potential

interests and abilities to continue to study such

fields. These exploratory courses, often taught by

industry professionals, combined with their

engagement in ASD's many planned and

incidental learning experiences described earlier

in this application, have a profound and lasting

impact on students, including those who may

have been only curious about STEM upon

enrolling in ASD.

Students who choose to continue into ASD’s high

school program, or students who enter the high

school program from other institutions are

encouraged to explore and expand their interests

in STEM coursework aligned with graduation

requirements. This deeper understanding

culminates in a capstone senior project, in

tandem with an internship experience, giving

students an authentic opportunity to

demonstrate their ability and interest to

continue their studies beyond the walls of ASD.

A remarkable sense of ownership over their high

school education is reflected in ASD graduates’

continued support of the mission of the school as

alumnae, often inspired to return to share their

experiences with students still progressing

through the program.

To support the aforementioned mission and

vision statements, the Academy for Science

and Design subscribes to the following core

beliefs:

• Curiosity is a catalyst for learning

• Students deserve to be challenged

• We are all global citizens

• Teachers are also learners

• Industry partners are essential

The core beliefs of the Academy for Science and

Design (ASD) reflect the school’s dedication to

inspiring, engaging, and challenging our

students to become the next generation of

problem- solvers, students with not only highly

developed academic abilities, but also with a

keen global awareness and commitment to
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improving the lives of others. This latter

objective, addressed through an approach that

engages students in designing solutions to

real-world problems, drives student learning

across the ASD curriculum.

Non-Discrimination Policy

The Academy for Science and Design does not

discriminate on the basis of race, color, religion,

marital status, national/ethnic origin, age, sex,

sexual orientation, or disability in its programs,

activities, admissions and employment practices.

Board Non-Discrimination Policy.

Notice of Implied Agreement

The registration of a student at ASD is deemed

to be an agreement on his or her part, and on the

part of the parents or guardians, to comply fully

with all policies, rules and regulations of the

school.  ASD reserves the right to revise its

policies, rules, and regulations at any time.

Board of Trustees

ASD is governed by a Board of Trustees that has

general supervisory control and authority over

operations. Trustee selection is based on

personal and professional background and a

commitment to the school’s mission, support,

and sustainability. The list of Board members

and meeting minutes can be found at

Governance.  The community is encouraged to

attend board meetings or committee meetings.

Meeting times are listed on asdnh.org.

2021-2022 Board of Trustees

● Rick Bartle - Chairperson

● Rod Conard - Vice-Chair

● Mike Bailey - Treasurer

● Lisa McAneney - Secretary, Clerk

● Peter Bewley

● Kent Glossop

● Dr. Karen Graham

● Ryan Hale

● Marco Masoni

● Jennifer Cava, ASD Director

● Sarah Frischknecht - Faculty Representative
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School Contacts

Director

Jennifer Cava

School Safety

Mission, Vision, & Core Values

School Culture, Climate &

Community

Instructional Leader

Board of Trustees Liaison

Assistant Director

Jessica Golden

Behavior concerns

Standardized Testing

School Counseling program

Advisory

Crisis Intervention

Coordinator of Curriculum &

Scheduling

Stephanie Dumoski

Scheduling, Curriculum & Program

External Course Approval

VLACS

Mastery and Graduation

Requirements

Peer Tutoring Program

Academic Integrity

Registrar

Bonnie Doyle

Student records

Focus questions and report cards

Google applications/email

Stewardship & Internship forms

Admissions

Student Services Coordinator

Jay O’Connell

Special Education

504 accommodations and supports

6th Grade PE

High School Counselor

Caitlin Belley

High School Counseling Services

College Planning/Advising

High School Advisory

Middle School Counselor

Roxanne Harmon

Middle School Counseling Services

Peer Mediation

Middle School Advisory

ELO Coordinator

Amy Bewley

Internships

Media and community relations

Public Website

Business/Facility Manager

Kym Harmon

Facility questions and/or reporting

Human Resources

Donation receipts

School Nurse

Tracy Malloch, RN

Immunization records

Medical 504s and Allergy Plans

Student illness triage

Science Department Head

Renee MacDonald

Classroom/course issues that were

not resolved with teacher

Grading concerns

Mathematics & Computer

Science Department Head

Karen Legault

Classroom/course issues that were

not resolved with teacher

Grading concerns

Humanities Department Head

Aimee Seiler

Classroom/course issues that were

not resolved with teacher

Grading concerns

English Language Learners

Office Manager

Lisa Moser

Weekly Bulletin

Volunteering

Substitute Teaching

Lunch Program

After school clubs

Field Trips

Front Desk/Attendance

Shannon Michaels

attendance@asdnh.org

Attendance records

Late arrivals and early dismissals

Drop off location for

fees/payments/permission form
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School Operations

School Hours

Front Desk

Hours

Office staff are

available only during

these hours

7:45 AM

-

3:45 PM

Instruction

al Hours

Students are

expected to be in the

classroom and ready

to work by 8:15 AM

8:15 AM

- 3:30

PM

Earliest

Student

Arrival

Limited supervision.

Students  must

remain in cafeteria

until 8:00 AM

7:45 AM

Last Early

Dismissal

No early dismissals

after this time per

agreement with the

building owners

3:00 PM

Latest

Student

Pickup

Those not

participating an after

school activity must

be picked up by this

time

3:45 PM

ASD After

School

Activities

Only club/activity

participants may

remain after school

hours except

3:30 -

4:30 PM

Building

Locked

The public and

anyone not

participating in an

after school activity

4:30 PM

Parents of students who are not using

Nashua School District transportation are

responsible for making arrangements for

drop off and pick up in accordance with

these times.

Academic Calendar

The academic calendar with school day rotations

can be found at this link: 2021-2022 Calendar

ASD’s calendar can also be found on the school

website at asdnh.org.

School Day Rotation

ASD students in grades 7-12 have a rotating

block schedule: ODD days (class periods 1, 3, 5,

& 7) , EVEN days (class periods 2, 4, 6, & 8), and

Advisory Wednesdays (all 8 classes and a long

midday advisory)

The Focus Student Information System calendar

will inform student and parent accounts of the

correct day in the rotation.

ASD Electronic Accounts

ASD provides an ASDNH google account for

every student and parent/guardian.  This

account includes an ASD email address

(firstname.lastname@asdnh.org), access to

Google Docs/Drive, access to Google Groups,

Google Calendars, etc.

All official school information is sent to these

ASD email addresses to ensure privacy as per

FERPA (Family Education Rights Privacy Act).

All email from parents or students to ASD needs

to be from these email addresses.  It is a

student’s and parent’s responsibility to check

their ASD email for important information

regarding student progress, programming, and

school news. Help with regards to use of these

accounts can be found on

Inside.ASDNH.org>Computer & Account Info
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Communication with ASD Faculty and

Staff

Please use your assigned ASDNH google email to

communicate with school.  If it is necessary to

contact someone by phone, please call the main

office at  603-595-4705.

If you have a question or concern about a class,

it is important to first reach out to the classroom

teacher who has information and context about

their classroom, content and assignments.

Please allow two business days for an email

response from faculty and staff. There is no

expectation that faculty and staff will

respond to email over the weekend or on

school holidays.

Please keep in mind that all communication

between ASD faculty/staff and ASD families

should be respectful and professional in content

and tone.  All communication between students

and faculty members should be using assigned

ASDNH Google email accounts.  Contact

between students and faculty via social media is

strongly discouraged.

Annual Forms

At the beginning of each academic year, it is

important that all families update the school’s

annual forms.  Please be aware the ASD

Beginning of Year forms are filled out and filed

electronically using your assigned ASDNH

Google domain accounts.

Failure to complete annual forms may result

in a student’s inability to participate in ASD

activities.

In these annual forms, parents and students are

asked to:

● Confirm the reading of this Parent & Student

Handbook, the ASD Program of Studies, the

school bullying policy, and the Computer and

Internet Use Agreement.

● Grant or deny permission for school

computer and internet use, Google Suite use,

photo/film and publicity release.

● Provide pertinent medical information about

the student, including emergency contact

information, permission to give over-the

counter medications, and insurance details.

● Answer NH Dept. of Education required

questions regarding home internet

availability, military recruiting, and parent

military status.

Any questions about ASD’s electronic Beginning

of Year form can be directed to

registrar@asdnh.org.

Publicity

Photos, articles, awards, etc. may be posted on

the school’s website, social media accounts,

and/or released to news publications. At the

beginning of the school year, parents must sign a

release as part of electronic annual forms which

explicitly informs the school whether or not their

child can appear in materials used for publicity.

Busing

The Nashua School District Transportation

Department provides busing only for students

who are residents of Nashua. ASD does not have

any input to, nor control of the bus schedule and

stop locations.  ASD students can expect to have

a bus ride of approximately one hour each way.

Please contact the Nashua School District

Transportation Department at 603-966-1008,

for any questions or issues.

School Bus Tickets

The Nashua School District will send students

their bus tickets, with stop locations and times

approximately one week prior to the beginning

of school.  Per Nashua School District policy, all
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high school students must purchase a bus ticket

for $32.50 per semester. Visit the Nashua School

District’s page on the Transportation

Department for more information on bus stops,

times, and tickets.

Guest Riders

The Nashua School District allows only middle

school students to ride a different bus than usual

to go to a friend’s house, if there is space

available on the bus. Per Nashua School District

policy, high school students may only take their

assigned bus, and may not have guests riders

accompany them. Middle school students who

wish to take the bus to a friend’s house must

arrive at school that day with a parental note of

permission, including the bus number and what

student they are accompanying.

Change of Address/Information

A parent or guardian should contact the school

registrar at registrar@asdnh.org to report any

changes in a student’s address or contact

information.

FERPA Rights

In 1974, the Federal Government passed the

Family Educational and Privacy Act (FERPA).

The intention of this law is to protect the

accuracy and privacy of student educational

records. Without prior written permission, only

parents, legal guardians and authorized school

staff, who have a legitimate educational purpose,

have access to the records of public school

students. Under this law and Board policy,

parents and legal guardians are entitled to the

following rights:

● The right to inspect and review their child's

educational records.

● The right to seek to correct parts of this

record if they believe it to be inaccurate or

misleading.

● The right to limit disclosure of the

information contained in the record.

● The right to file a complaint if there is a

violation of this law.

Also, as permitted under the Family Educational

and Privacy Act, the following information has

been designated by the ASD Board of Trustees as

“directory information.” This permits the

Academy to use this information without prior

written consent if, and only if, it is used to

publish school yearbooks, programs for

performing groups, and graduation ceremonies,

as well as to publicize the academic awards and

honors of individual students:

● The student’s name and class (i.e. 7th , 9th)

● The student’s extracurricular activities

● Achievement awards and honors

● The name of the school the student currently

attends

*The rights and protections given to

parents under FERPA and this policy

transfer to the student when he/she

reaches the age of 18 or enrolls in a

postsecondary institution.

Lockers

Students in grades 7 through 12 will be assigned

a locker. Students can find their locker number

in Focus and will be notified of their locker

location during check in on the first day of

school. Students in grade 6 will choose lockers

on the first day of school. Students may not

change these assignments without permission

from the school office.
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Students must never leave food or beverages in

their lockers overnight. Students may use

magnets to attach mirrors, school appropriate

pictures, or other personal items. The school is

not responsible for lost, stolen, or damaged

articles; students who store valuables in their

lockers do so at their own risk. Students will be

held financially responsible for damage done to

lockers.

Lockers are the property of the school,  therefore

ASD reserves the right to examine their

contents, including personal belongings, when

there is reasonable cause to believe that the

contents of a locker threaten the health, safety,

or welfare of the students, faculty and/or staff.

ASD reserves the right to restrict locker

privileges if they are abused.

Students who apply a lock to their assigned

locker must provide the combination or a

copy of the key to the front office.

ASD reserves the right to remove locks without

approval of the student or parent if the school

needs access to the lockers and may cut the locks

off, if necessary.

Lost & Found

Students should legibly mark belongings,

calculators, outerwear,  chargers, lunchboxes,

etc., with their full name.

Those who find a lost article are requested to

bring it to the front desk.  Smaller items and

electronics will be kept safe at the front desk.

The remainder will be placed on the lost and

found table outside the cafeteria.

Students are urged to check regularly for lost

items. Unclaimed articles will be donated to a

non-profit organization at the close of each

semester.

Items Lost on School Bus

Please call First Student at 603-883-0251 to

locate a lost item.  If the item was left on the bus

during the morning commute, the bus driver will

keep that item on the bus until the afternoon

commute in the hope that the student will be

back to retrieve the item.  If the item is left on

the afternoon commute, that item will be

brought to the terminal after the route driver

completes all of their scheduled trips.

Lunch

The Academy for Science and Design is unable to

host a traditional pay-as-you-go school lunch

program. Students should bring a packed lunch

or use our pre-ordered catered lunch.

Students have access to microwave ovens to

reheat packed lunches.  Please review the

cafeteria guidelines in the handbook for

lunchtime rules.

As a convenience to families, we have arranged

with an outside vendor to provide a catered

school lunch to our students. Orders must be

placed and paid for in advance using the Boonli

service.  Visit the Order Lunch page on

Inside.ASDNH.org for more information on the

catered lunch program.

Lunch Assistance

ASD is not eligible to participate in the Federal

Free and Reduced Lunch Program, however we

want to ensure that every student has access to a

nutritious lunch. Those who would qualify for

free or reduced priced lunches in their home

district are asked to fill out and turn in a

confidential Voluntary Identification of Low

Income form. ASD will provide a daily lunch

from the catered program for students qualifying

for free lunch, and will offer lunch at half-cost

for those qualifying for reduced price meals.
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Parking Lot Safety

ASD community members are expected to

read the details on Drop-Off, Pick-Up, and

parking procedures under Transportation on

Inside.ASDNH.org

ASD occupies the majority of a building not

designed to handle large volumes of traffic.  We

have consulted with the Nashua Police

Department, civil engineers, the landlord, other

building tenants, and the facilities manager to

develop procedures and rules for our parking lot

to keep everyone as safe as possible.

● Do not park  in the marked dr0p-off/pick

up lanes at any time. Use marked parking

spaces when parking.

● Parking or standing in the bus/recess area

to the right of the school is not permitted.

● Do not pull through empty parking spaces.

Please proceed all the way to the end of the

lot to enter the exit lane.

● In order to ensure the safety of all students,

there will be no use of playground balls

during afternoon bus/car pick-up

time.

Student IDs

All students will be issued a barcode key tag at

the beginning of the school year, which will

enable them to use the Focus attendance kiosk.

(See Attendance & Participation for more

details.) These tags will have no identifying

information on them. Students should keep

these key tags attached to something they will

always have while at school, such as a bookbag,

keychain, etc. Students in need of a replacement

barcode should visit the school registrar.

Approximately 4-8 weeks after school picture

day, students will receive a school ID with their

name, photo, and ID barcode, which can also be

used at the Focus kiosk. The school cannot

replace lost student IDs.

Student Parking

ASD students with a valid driver’s license who

wish to park at ASD must fill out the Parking

Registration Form and park only in the spots

identified under Student Parking on the

Transportation page of Inside.ASDNH.org.

Transcripts

An official transcript may be requested by

emailing registrar@asdnh.org.  Transcript

requests will be fulfilled within 10 business days.

Private school applications including

transcripts, student records and

recommendations require a minimum of

three weeks notice for teachers and

administration.

Transfer of Students & Records

ASD complies with RSA 193-D:8 and will, upon

formal request, furnish a complete school record

for a student transferring to a new school

system.  When ASD receives this records

request, your student is unenrolled.  Your

student cannot be enrolled at ASD and another

NH public school simultaneously.

In compliance with RSA 194-B, students can

transfer out of a Public Charter School at any

time, and cannot transfer back within the same

year without superintendent permission.

Students wishing to return to ASD must go

through the application process.  No transfer

students will be considered unless enrollment is

under the yearly enrollment cap.

12  ASD Parent & Student Handbook.  2021-2022

https://sites.google.com/a/asdnh.org/asd-electronic-community/transportation
http://inside.asdnh.org
http://registrar@asdnh.org.
https://docs.google.com/a/asdnh.org/forms/d/e/1FAIpQLSeBaq0tYunw7ZMaaJ3ru8sKTZIwXkYnp0pkFij05mx_GxrDnA/viewform
https://docs.google.com/a/asdnh.org/forms/d/e/1FAIpQLSeBaq0tYunw7ZMaaJ3ru8sKTZIwXkYnp0pkFij05mx_GxrDnA/viewform
https://sites.google.com/a/asdnh.org/asd-electronic-community/transportation/student-parking
http://inside.asdnh.org
mailto:registrar@asdnh.org


Video Surveillance

The ASD building and premises are monitored

by video surveillance at all times.

Visitors

All visitors must enter the building only via the

main office, and must check-in up on arrival. All

visitors must have clear purpose for being in the

building and must wear a visitor’s badge at all

times.

Please note that ASD does not permit any

student visitors other than ASD graduates.

Volunteers

ASD recognizes and encourages the involvement

of volunteers to advance the school’s mission.

Examples of volunteer roles at ASD include

● Substitute teachers

● Lunchroom monitors

● Da Vinci Day presenters

● Reading monitors

To comply with federal and state laws, and ASD

policy, all ASD volunteers are required to

complete a Volunteer Information Form and

sign a Confidentiality Agreement.

Volunteers who will have regular contact with

students (“designated volunteers”) will be

additionally required to have a background and

criminal records check.

More information on volunteering at ASD can be

found on the How to Help page of

Inside.ASDNH.org.

Working Papers

Students under the age of 16 who wish to

volunteer or hold a paid position must obtain a

Youth Employment Certificate (“working

papers”) from the school. The process is as

follows:

1. The student must first receive an offer of

employment or be accepted for a volunteer

role.

2. The employer provides the student with a

Employer’s Request for Child Labor form.

3. The student brings the Request for Child

Labor form to the Registrar’s office.

4. The ASD registrar will issue a Youth

Employment Certificate within two days.

Note: Working papers also require a

parent/guardian signature.

5. The student turns in the working papers to

the employer.

More information on NH Youth Employment

Certificates, including restricted and prohibited

work activities can be found on the Helpful

Documents section under Forms & Files on

Inside.ASDNH.org.
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Attendance & Participation

Attendance

Student attendance and participation is directly

correlated with student success. Students who

participate are able to access curriculum content

and instruction while developing their skills as

learners.

FOCUS Attendance Codes

The FOCUS Student Information System uses a

number of attendance codes allowing the school

to track student attendance both for internal use

and for state reporting purposes.

Code Meaning Description

X Present Student is present in class.

A Absent

All absences are recorded as

unexcused until parent/ guardian

confirmation of an excused

absence.

E
Excused

Absence

Parent/guardian has emailed or

called in a valid  excused absence.

L Late

Late to class. For internal

tracking use only. Not reported to

NHDOE

T Tardy
Student arrived to school after

school start time.

M Misc

Student is present in school, but

not in the assigned class. (Used

for nurse & guidance visits,

in-school tutoring, etc)

O
Off-site/

Field Trip

Student is engaged in a

school-sanctioned activity

off-site.

KI Kiosi In
Student checked in on the

attendance kiosk

KO Kiosk Out
Student signed out on the

attendance kiosk

Email attendance@asdnh.org with any

questions about your child’s attendance record.

Absences

ASD faculty and staff understand that absences

are necessary in many life situations.  Please see

below for detailed information about attendance.

Excused Absences

● Illness

● Recovery from an accident

● Required court attendance

● Medical and dental appointments

● Death in the family

● Observation or celebration of religious

holidays

● Such other good cause as may be acceptable

to the Director or permitted by law

Unexcused Absences

● Refusal to participate in school

● Skipping classes

Any absence that has not been reported by a

parent or guardian will be considered an

unexcused absence.  Please review the full Board

approved Attendance Policy in Appendix B and

for information about truancy and school

interventions.

Notification of Absence or

Tardiness

Parents or adult students should report

absences to attendance@asdnh.org with

student’s name and reason for absence.
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Non-participation in School

Events Due to Absence

Students who are absent from school are not

permitted to attend school events on the day of

the absence. This includes club activities and

school sponsored events.

Students who refuse participation in the school

day, classes and activities, will need to be picked

up by a parent or guardian.

Dismissals

There are a variety of reasons for which a

student might be dismissed prior to the end of

the school day. Students may only be dismissed

from the main office by a receptionist. Visit

Access to the School Building for more info.

Early Dismissals

A parent, guardian, or previously authorized

individual must come into the main office to

have students dismissed. Parents can authorize

another person to pick up their child by emailing

attendance@asdnh.org, well prior to the

intended dismissal time.

The latest time that  any student will

be released for an Early Dismissal is

3:00 PM.

This is the mutually agreed upon time with all

486 business tenants. This rule is strictly

enforced as it helps maintain positive

relationships with neighbors.

After 3:00 PM, parents must wait until the

dismissal time of 3:25 PM before retrieving their

child through the regular dismissal process.

Parents must park in the appropriate spaces, not

in the fire lane or spaces adjacent to the

building.

Illness Dismissals

If the student needs to leave early due to illness,

the student should report to the nurse’s office.

The nurse will make arrangements for pick up.

Students should not use their cell phones

to contact their parents about dismissal

due to illness without first seeing the

school nurse.

Sports/Activities Dismissals

Students engaged in sports and other activities

outside ASD  (within their home school district

or elsewhere) that require a different release

schedule will have the opportunity to request
study halls at the end of the academic day. We

will attempt to accommodate students’ needs in

that regard; however,such scheduling requests

may not always be possible, and respect for

academic requirements must take precedence.

There may be situations where ASD can not

accommodate an end of the day study hall.

Students who are dismissed early and miss part

or all of an academic class are responsible for

determining what they need to do to make up

any class work they miss.

End of School Day Dismissal

ASD dismisses students at 3:25 PM.  There are

staff members assigned to supervise the parking

lot.  Please follow their directions, keeping in

mind that student safety is paramount and that

we are in a commercial building.

Bus Transportation

Students who are transported on Nashua School

District buses must remain in the designated

area inside the school building while waiting for

the bus.
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Pick-Up by Car

Students being picked up by car must wait in the

designated area in front of the school and take

direction from the staff on duty as to when to

walk and/or wait.  Staff will move the carpool

line as quickly as possible keeping safety in

mind.

Please review the school’s Pick-Up and

parking procedures under Transportation on

Inside.ASDNH.org.

Extended Absences

ASD allows for flexibility in our attendance

policy to account for vacations and important

family events.  It is important to note that

students have time when they return to complete

the work, but teachers are not required to give

assignments in advance and do not reteach

material/instruction that was covered during the

vacation absence.

Extended absences impacting a student’s ability

to complete final exams during finals week will

result in an incomplete for the course, to be

resolved no later than student’s return in the fall

of next academic year.

School Cancellations & Delayed

Openings/Early Release

ASD generally follows the decisions made by the

Nashua School District regarding school

cancellations or delays, as those decisions

directly impact the buses relied on by over 50%

of our student population.  There are instances,

however, where Nashua School District and ASD

will differ.

All closings, delays, or early release decisions

will be communicated in the following ways, as

soon a decision has been made:

● WMUR-TV Channel 9 (also wmur.com)

● Automated phone call to families

● A notification will be posted on ASD website

(www.asdnh.org)

● Email to students and parents

● Posting on official school social media

accounts

As safety is always the most important, parents

and students are encouraged to use their own

discretion when commuting to ASD during

inclement weather.  Absences due to unsafe road

or travel conditions are considered “excused.”

Emergency Early Closure

If inclement weather or another situation

occurring during a school day necessitates an

emergency closure of the school, the following

actions will occur. Every effort will be made to

reach all parents in a timely manner.

● A notification will be posted on ASD website

(www.asdnh.org)

● An email will be sent to all parents’ ASDNH

email addresses

● Phone calls will be made to all families via

the automated call system.

ASD requests that all students be picked up at

the time stated in any emergency early dismissal

notice. In a situation warranting an emergency

early dismissal, we cannot jeopardize the safety

of staff members by asking them to remain in

the building. If you are unable to pick-up your

child by the stated time, please arrange for

someone else to do so and notify the school of

the arrangement.

Instruction Via the Internet

On days when ASD is closed due to emergency

conditions, the school may conduct remote

instruction. An announcement will be made in

advance when possible. When not possible, the
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use of remote instruction will be announced via

the automated call service and/or in email. All

students and teachers are expected to participate

as if it is a regular school day.

Teachers will post work in Focus and Google

Classroom, when possible, or as quickly as

possible after a closing has been announced, but

no later than 9:00AM. Students will monitor

Focus and school email for communications and

instructions from teachers. Students will follow

teacher instructions on submitting work to their

teacher (either via the Google Classroom, or

during the next class period)  Assignments will

be assessed the same as in-class assignments,

with  grade for these assignments being  entered

into the grade book.

Attendance for the day will be recorded

based on Focus login records. If a student

does not log into Focus on the day school was

closed, the student will be presumed absent for

the entire day and the absence will be recorded

in Focus. Attendance for each individual

class will be recorded based on

completion of assignments. If a student is

unable to log in during a power outage, the

absence will be excused, if communicated to the

school by a parent or guardian.

ASD will not exceed more than 5 days of remote

instruction per school year. (with the exception

of national/global emergencies and then ASD

may move to remote instruction via ASD

ConnectED.)
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Student Expectations

The ASD is a community built on kindness and

respect. ASD sets high expectations for student

learning and behavior.

ASD students….

Demonstrate curiosity and desire to learn

Practice kindness

Work hard

Communicate honestly and respectfully

Take pride in their school

Learning and Consequences

At times, it is necessary and appropriate for ASD

administration to enforce consequences as a

response to a student’s choice, action, and/or

behavior. Whenever possible, education and

restriction of non-academic community

activities are used to help students learn from

their mistakes in a safe environment. We

understand consequences that enforce rules,

while empowering student knowledge,

ownership, empathy, and responsibility are

more meaningful in their growth and personal

development.

When a student’s behavior disrupts the learning

environment of others in the classroom or the

school community, ASD faculty and

administration may take the following actions as

a response to student behavior:

● Faculty Redirection

● Removal from classroom

● Education to promote growth and

accountability for words and choices

● Parent Meeting

● Lunch Detention

● Loss of Privileges/Restriction

● In-School Suspension

● Out-of-School Suspension

Expulsion

Expulsion is reserved for the most extreme

circumstances and is determined by the Board of

Trustees after review of the infraction(s) and

consultation with the Director and appropriate

ASD staff. The student will service out-of-school

suspension during the time frame expulsion is

under consideration. The student and their

parents/ guardians will be granted a hearing by

the Director and Board of Trustees. If expulsion

is determined to be necessary and appropriate,

the Board of Trustees (or their designee) shall

notify the parents/guardians in writing of the

reason(s) for expulsion and shall file a copy of

the notification in the student’s permanent

school record.
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Academic Integrity

ASD defines cheating as:

● Intentionally copying another student’s

assignments, test/question answers, or any

other class work and presenting it as their

own

● Unauthorized use of any form of a "cheat

sheet" during a test or quiz (accessing

information on paper, electronic, written on

hands, etc.)

● Providing a fellow student with advance

information about or answers to questions

for a test or quiz the fellow student has not

yet taken

● Allowing a fellow student to copy their

assignments, test/quiz answers, or other

assigned work

● Plagiarism, which is the use of another

person’s words or ideas without properly

indicating the source or paraphrasing

indirect quotations without citation

● Use of online language translator for world

language classes

● Use of  “homework helper” tools such as

Photomath and Essaybot

Responsibilities

● It is the responsibility of all teachers to be

clear in their expectations about

collaborative work and to talk with students

specifically about how to avoid plagiarism.

● It is the responsibility of all students to

understand plagiarism and to ask clarifying

questions about expectations on any

assignment.

● It is the responsibility of all parents to

support ASD’s efforts to educate students

about academic integrity, as well as to

support the school in any necessary

academic or behavioral consequences that

would result from a student’s failure to

adhere to ASD’s academic expectations.

ASD is dedicated to helping students understand

the importance of academic integrity; however,

if a student fails to adhere to this expectation,

academics and/or behavioral consequences will

follow.

The minimum consequence for  academic

dishonesty will be a grade of zero on the

assignment or assessment.

At the discretion of the school, the student may

redo the assessment for a grade of “F” (50%).

Further consequences may be imposed in

accordance with the severity of the incident.

Students who have a referral for Academic

Dishonesty will be ineligible for Honor Roll

status during the semester when the referral

was submitted.

Parents will be notified by the school about any

incident of academic dishonesty and the

consequences.

Alcohol, Drug and Tobacco Use

ASD has a zero tolerance regarding the use,

possession, sale, distribution, or manufacturing

of alcohol, drugs or tobacco on school grounds.

Drugs are defined to include, but not limited to:

● Any controlled substance prohibited by law

● Any beverage containing alcohol

● Any prescription or over-the-counter drug,

with the exception of those authorized by

parents/guardians

● Hallucinogenic substances of any kind

● Inhalants

● Tobacco or vaping products

ASD Administration and/or Board of Trustees

will deal directly with students responsible for

violating this policy and appropriate disciplinary
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action will be administered. Student discipline

may include suspension and/or expulsion. All

cases will also be referred to the proper

authorities. Please see Appendix E for Policy and

RSA information.

Bullying

“Bullying” is defined as a single significant

incident or a pattern of incidents involving a

written, verbal, or electronic communication, or

a physical act or gesture, or any combination

thereof, directed at another pupil which:

● Physically harms a pupil or damages the

pupil’s property

● Causes emotional distress to a pupil

● Interferes with a pupil’s educational

opportunities

● Creates a hostile educational environment

● Substantially disrupts the orderly operation

of the school.

● (Or any combination of the above)

Bullying shall include actions motivated by an

imbalance of power based on a pupil’s actual or

perceived personal characteristics, behaviors, or

beliefs or motivated by the pupil’s association

with another person and based on the other

person’s characteristics, behaviors, or beliefs.

“Cyberbullying” is any conduct that is defined as

“bullying” within this policy that is undertaken

through the use of electronic devices including ,

but not limited to, telephones, cellular phones,

computers, electronic mail, instant messaging,

text messaging, mobile apps, or websites.

ASD will not tolerate any form of bullying.  The

Board of Trustees has outlined the definition of

bullying as well as the procedure that is followed

by administration for investigations and

interventions. Please read the full Board

approved Bullying Policy in Appendix A. Each

year, parents and students will be required to

acknowledge that they have read and understand

the policy.

ASD reserves the right to address bullying

and/or cyberbullying, and impose discipline

for bullying and/or cyberbullying that:

occurs on, or is delivered to, school property

or a school-sponsored activity or event on or

off school property; or occurs off of school

property or outside of a school-sponsored

activity or event, if the conduct interferes

with a pupil’s educational opportunities or

substantially disrupts the orderly operations

of the school or school-sponsored activity or

event.

Cell Phones & Tablets

Students are allowed to carry cell phones on

their person; however, these devices must be

turned off during class unless the device is

being used for educational/academic purposes

and approved by the teacher.

Music players/apps (with earphones) may be

used during free time or when permitted by

individual instructors. The volume MUST be

inaudible to surrounding students and school

staff.

Faculty or staff may confiscate any of these

devices from students if they are misused.

Students may pick up devices at the front desk

at the end of the day. In some cases, the devices

may only be returned to parents.

Due to privacy and safety issues, at no time

are students allowed to use the camera

function on their cell phones to photograph

or record other students or faculty.

Students are not permitted to set up wi-fi

hotspots with their phone or device,

bypassing the federally-mandated firewall.

ASD is not responsible for items which are lost,

stolen, or damaged.
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Computer and Internet Use

Students are expected to use technology to

assist and further their educational experience

at ASD.  Please read the full Acceptable

Computer Use Agreement and School Board

Policy JICL in Appendix C.  Yearly, parents will

fill out a form acknowledging that they as well

as their student(s) have read and understand

the agreement.

ASD does not permit computer gaming

during class time or study hall time.

Students are permitted to play games during

their lunch breaks, before and after school, if

those games do not use the school network.

Students are not permitted to play “first

person shooter games” or games with violent

content while at the school building.

ASD Administration will determine

consequences appropriate for the violations

listed above ranging from loss of

privileges/restriction, removal of the device to be

picked up by a parent, or further action

depending on the seriousness of the behavior

and the impact on equipment and/or learning

environment of others.

The following are examples of unacceptable

computer/internet use:

● Misusing school computers

● Sending or displaying messages or

pictures that are offensive or

intimidating

● Using another individual’s device,

passwords, changing school passwords,

or attempting to manipulate the

operating system

● Tampering with network computer

equipment or any school hardware

related to the school’s computer

network

● Accessing or attempting to gain access

to unauthorized or blocked files and

websites

● Violating copyright laws by

unauthorized copying of software, e.g.

pirated software

● Streaming or intentionally over-using

school bandwidth

● Using the school’s network system for

personal commercial purposes

Dress Code

All clothing worn to school should be

appropriate for the learning environment at

ASD.  Based upon the guidelines below,

judgments related to unacceptable clothing shall

be made by the administration, and those

judgments are not subject to discussion.

The intent of this dress code is not to interfere

with the free exercise of religion, and ASD shall

grant appropriate exceptions to this policy for

matters of religious exercise which do not create

a risk to public health or safety.

The ASD dress code is in effect at all times that

school is in session, including mid-year and final

exams, and at all school functions.

Dress code violations will be referred to the main

office.  Parents may be contacted and asked to

bring appropriate attire for the child, so that he

or she may return to class.  If dress code

violations continue, students will be asked to

bring an extra set of appropriate clothing to be

stored at school.
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● Clothing must conform to all other ASD

rules and to state and federal health and

safety regulations.

● Closed toe shoes must be worn in lab

classes.

● Acceptable shorts or skirts must not show

undergarments

● The following are prohibited: visible

undergarments, strapless clothing,

clothing/accessories displaying or

glorifying violence, drugs, alcohol,

tobacco, profanity or sexual content.

● Sunglasses are not to be worn in the

school building unless the student has a

medical need and documentation.

● Masks or hoods that cover a student’s

whole face are not permitted.

Food in Classrooms/Cafe

Due to increasing numbers of students with

serious, even life threatening food allergies, ASD

continues to manage potential site

contamination. During lunch periods, there will

be a marked nut-free table and microwave in the

cafeteria.

All students will participate in cleaning their

spaces of food trash, and wiping the tables

down at the end of lunch.

Juniors and seniors will maintain the privilege of

eating in the Jr./Sr. area, but are responsible for

disposal of any food spills, crumbs, or wrappers.

Failure to keep the Jr./Sr. area clean will result

in loss of this privilege.

Students will be permitted to eat in classrooms

only during advisory periods.  At the end of

advisory, any surfaces potentially contaminated

by food or hands, such as tables and doorknobs,

must be wiped down.

● There will be no consumption of food and

drink in the hallways.

● Water is permitted in the classrooms.

● Students are not permitted to bring glass

containers of any kind for food and drink.

Leaving School Grounds

Students under the age of 16 are not to leave

school property during school hours. Violation of

this will result in disciplinary action which may

include loss of privileges, restriction, and

parents will be notified.

Students age 16 or older may leave school

grounds only during their assigned lunch period

(not study halls) under the following conditions:

● The student has written permission from a

parent on file with the school via the Off-site

Lunch Permission Form found under

Permission Slips & Order Forms on

Inside.ASDNH.org. This must be completed

and returned to the school before permission

will be granted from the school office.

● The student is in good academic and

behavioral standing.

● The student must sign out with the main

office and exit out the main office door.

Upon return, the student must enter through

the main office door and sign in.

Students who do not return to school, return late

to class, or abuse this privilege may have this

privilege revoked by school administration or

the student’s parents.

Students who drive themselves to school may

sign out at the main office for medical

appointments, internships, employment, etc.

with written permission from a parent or

guardian.
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Physical Contact

Students are expected to respect and good

judgment regarding their personal boundaries

and actions. Rough physical contact and/or

unwanted physical contact are not acceptable,

and judgments related to unacceptable behavior

shall be made by the administration. Behavioral

redirection from faculty or staff will be given to

students as needed.  For repeat offenses or

those that are dangerous and disruptive to

others or the learning environment, ASD

administration will determine consequences

appropriate for the violations listed above

ranging from loss of privileges/restriction to

suspension.

Public Displays of Affection

Students are expected to use common sense,

decency and good judgment regarding their

personal boundaries and actions.  Students are

also expected to consider the feelings of other

students and school staff. Inappropriate displays

of affection are those which make the people

around you feel uncomfortable.  Students will be

verbally redirected and if the behavior does not

stop other consequences may be assigned.

Rolling Backpacks

In order to ensure student and faculty safety,

students are not permitted to use rolling

backpacks or suitcases.

Sexual Harassment

Sexual harassment is any unwelcome sexual

advance, request for sexual favors, or other

verbal or physical conduct of a sexual nature.

Any student, faculty member or advisor who

believes that he or she has been the victim of

sexual harassment should report such incident

or incidents to a school staff member. In

determining whether the alleged conduct

constitutes sexual harassment, the totality of the

circumstances, the nature of the alleged

harassment and the context in which the alleged

incidents occurred will be investigated promptly.

Please read the full Board approved Sexual

Harassment and Violence Policy in Appendix D.

Skipping Class

Class attendance is mandatory.  If a student

skips a class, he or she will receive a referral

and parents/guardians will be notified. Repeat

offenses will result in a parent conference, loss

of school privileges, or other disciplinary action.

Student Reporting of Incidents

Students should report instances of bullying

when they witness it.  Students may report

other inappropriate behaviors as they see fit. All

student-reported incidents will be kept

confidential to prevent any retaliation against

the reporting student.

When a student reports an incident, no

disciplinary action will be taken against those

reported unless a faculty member is sure

beyond a reasonable doubt that the reported

incident has occurred. Faculty, staff, and

volunteers will be informed and asked to watch

for a repeat occurrence of the reported behavior

and then take action as soon as it is observed.

Theft/Vandalism

Acts of theft and vandalism will be reported to

ASD Administration as well as the local

authorities.  Students who commit acts of theft

or vandalism will be suspended from school, and

families will be required to pay restitution.

Last Revised August 2021 23



Weapons

Weapons of any type such as, but not limited to,

firearms, explosives, knives, incendiaries,

martial arts weapons (as defined in RSA

159:24), electronic defense weapons (as defined

in RSA 159:20), clubs, billies, metallic knuckles

or containers containing chemicals such as

pepper gas or mace, or the use of any object as a

weapon are prohibited on school property, on

vehicles used for the transportation of students,

or at school sponsored off site activities.

Students violating this policy will receive school

disciplinary action and police will be notified.

Suspension and possible expulsion will result in

violations of these RSAs/school rules.

Violence or Fighting

Any acts of violence or physical fighting will not

be tolerated.  Students engaging in violent

behaviors, threats of violence or physical fighting

will face disciplinary actions that will include

suspension and/or possible expulsion. All cases

will also be referred to the proper authorities. (as

defined in RSA 193-D Safe School Zones)

24  ASD Parent & Student Handbook.  2021-2022



Academic Guidelines

Advisory Program

Advisory is a required, daily program composed

of a faculty member and 15 - 22 students with

the objective of assisting students’ personal and

academic growth.  The group will have

structured activities surrounding the following

topics:college research, planning, workshops,

career exploration, pupil safety and bullying

prevention, organization and study skills

● Classroom Counseling Workshops: health

and wellness, communication skills, conflict

resolution

● School wide chores or community activities

● Team building

● Academic advising

Advisory Homeroom  meets every day with a

longer period on Advisory Wednesdays.

Grade Reporting

The academic year is divided into two semesters.

Report cards will be mailed approximately one

week after the end of the semester. Exam grades

will be included on semester report cards. The

school will also email mid-semester progress

reports, which will provide a snapshot picture of

student progress. Individual assessment grades,

as well as up-to-date averages, will be available

on Focus throughout the year.

For grades 7 - 12, semester grades are calculated

by averaging the semester coursework (80%)

and a final assessment score (20%). Grades in

full-year courses are determined by averaging

the two semester grades (50% each semester).

Sixth grade students do not take mid-term or

final exams. For grade 6, grades for the year are

determined by averaging the two semester

grades.

Report cards and progress reports will be

emailed to both students and parents and posted

on FOCUS portals. Report cards will not be sent

to non-asdnh.org email addresses.

Grade Level Assignment

Each student is admitted to the Academy at the

grade level assigned by the student’s former

school district. Students will progress as their

individual program dictates. Please review the

Program of Studies for more information on

course progression.

Graduation Requirements

A student will earn a diploma from the Academy

for Science & Design when they have  met all the

following criteria:

1. Fulfilled the minimum course requirements

to earn a  total of 28.5 credits in specified

courses;

2. Performed 150 hours of

stewardship/community service between

the completion of grade 8 and graduation;

3. Successfully completed an internship after

completion of sophomore year and prior to

graduation;

4. Successfully completed a senior research

project.

For more information about ASD’s graduation

requirements, please review the Program of

Studies.

Internships

The internship requirement at ASD helps the

student develop an understanding of the steps

involved to successfully gain employment; the
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transition from the classroom to the workplace;

and an appreciation for the application of

knowledge to real world problems and solutions.

Most internships take place after a student’s

sophomore year but prior to the end of junior

year, and should encompass approximately 100

hours of employment. ASD’s Extended Learning

Opportunity Coordinator can provide guidance

to those students needing assistance in securing

an internship.

Senior Research Project

The Senior Research Project is a culminating

experience, incorporating the traditional and

performance-based skills that are part of the

mission at ASD. It is designed to showcase their

research and design skills through the creation

and execution of a year-long independent

project. Although the project is supervised by

ASD faculty, students are responsible for the

pacing, content, and quality of their work.

Stewardship

Through various volunteer experiences, students

gain a deeper sense of themselves, their abilities

and gifts, the needs of strangers, and their

connectedness to the larger world.

ASD requires that each student complete a

minimum of 150 hours of community

service.

Students may begin to perform stewardship

activities beginning the summer before

freshman year.

Students may elect to engage in a single activity

or many activities, over an extended period or

concentrated period of time.

To receive stewardship credit, a student must

turn in a Stewardship Certification Form which

can be found under Forms & Files on

Inside.ASDNH.org. This form must be signed by

the student, their academic advisor, a

parent/guardian, and the volunteer activity

supervisor. Students should turn in completed

Stewardship Certification forms to the school

registrar, who will record the completed hours in

Focus.

To qualify for stewardship credit, the student

must perform community service activities that

are for the benefit of at least one other unrelated

person and for which they are not compensated.

In most cases students will be working under the

auspices of an organization – town government,

school, non-profit organization, hospital,

nursing home, or day care.

The following activities do NOT qualify as

stewardship for the purposes of ASD’s

graduation requirement.

● Service to benefit a for-profit businesses

● Volunteering for political campaigns

● Participating in religious services or assisting

in religious education

● Involvement in church youth groups (unless

the group is performing a specific

community service activity)

● Court-ordered service

● Baby-sitting

● Activities to help a friend or neighbor such as

yard or housework

Students should speak with the registrar or

Curriculum Coordinator prior to beginning the

activity to verify that the activity conforms to the

stewardship guidelines.

Homework

Homework is an important component of

learning and provides regular practice to review,

reinforce, and extend the students’

understanding of the concepts. Homework

builds responsibility, is a means to bring parents

into the learning loop on a daily basis, and

provides opportunities to invent and create

beyond the school day.
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Students should expect a significant amount of

homework, including, but not limited to, nightly

written assignments, long term projects, and test

preparation.  Students are expected to meet the

deadlines set by their teachers. Individual

teachers will set their own policy on accepting

late work, with or without a grade penalty. The

teachers will publish their policies in their syllabi

at the beginning of the year.

Study halls are included in each student's daily

schedule, and they are encouraged to use them

to complete some of their assigned work.

Make-Up Work

It is a student’s responsibility to make up all

work missed, including in-class assignments

after an absence.  The teacher will decide on the

amount of time a student has to complete

make-up work. Work which was assigned prior

to the absence and due on the day of the

absence must be passed in upon the student’s

return to class.  All assignments will be posted

in Google Classroom, including supporting

documentation.

Students absent on the day of a quiz or test

must make arrangements with the teacher on

the day of return as to when they will make-up

the test. Students with a study hall or free

period will be expected to make-up the

test or quiz upon the day of return.

Students may only be given tests or quizzes in

advance when there is a pre-approved, excused

absence and at the teacher’s discretion.

Refer to the syllabus for each course for

additional information about make-up work.

The letter grade “I” (Incomplete) may be

assigned to a student who has been absent due

to extenuating circumstances and has not had

enough time to complete the necessary work in

that marking period. Students are responsible

for making up all incomplete work within two

weeks of the end of the semester. If the work is

not completed, the grade will be calculated with

zero credit given for the missing assignments.

Written requests for extensions may be

submitted by parents/guardians stating the

reason for the extension (for example, severe

illness). Approval of extensions is not automatic.

Mastery

ASD expects students to take advantage of their

educational opportunities. Students need to earn

a grade of 80% or higher to move onto classes of

the next level.  Please see the Program of Studies

for specific information.

Program of Studies

The 2021-2022 ASD Program of Studies

contains extensive details on the entire ASD

academic program. Those looking for more

information than provided in this handbook on

ASD academic topics should refer to this

document.  Each year, parents and students will

be required to acknowledge that they have read

and understand the Program of Studies.

Schedule Changes

Once a student’s class schedule has been

planned, changes will only be made to create a

more appropriate match with the student’s

educational level. See the Program of Studies

for specifics about changes to classes.  During

the course enrollment period in the spring,

students are able to request a study period for

periods 7 and 8 if athletics or activities require

an earlier dismissal.  Please refer to the Early

Dismissal procedure. While the School makes

every effort to accommodate, we cannot

guarantee that an end of day study hall will

work with every student’s schedule.
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Standardized Testing

ASD participates in several forms of

standardized testing as required by the state of

NH. In the spring, NH Standardized Assessment

is administered for grade levels 6, 7,  and 8.

Eligible students may also take the SAT or PSAT

at designated sites each year. SAT and PSAT

registration and testing costs are a parent

responsibility. 11th grade students participate in

one school based SAT as their NH state

assessment.  This is at no cost to the family.

Students who enroll in ASD Advanced courses

are encouraged to register for the AP test for that

subject.  ASD’s school code (CEEB) is 300118.

Study Halls Grades 7-10

These periods are designed as a quiet time for

students to accomplish work. Students who do

not report to study periods will have disciplinary

consequences for skipping class. At the

discretion of the study hall proctor, students

may use the final 30 minutes of a study hall as

quiet social time. During this time, they may talk

quietly with each other and/or play

non-computer games (board games, card games,

etc.). This opportunity is a privilege and must be

earned by good behavior of the students during

the initial 60 minutes of the study hall.

Computer games (including handheld games

and iPad/iPod games) are not allowed at any

time during study hall.

Study Periods Grades 11-12

During their free periods, juniors and seniors

have been assigned to the Junior/Senior area.

This area is designed to be a reasonably quiet

study area, but provide these upper level

students with more freedom. Students are able

to work in quiet offices or the STEM Center.

Students are expected to get themselves to

classes on time. They are still expected to use

this time for study, and may not play computer

games. Quiet socializing is allowed. Access to

and use of this area is considered a privilege and

students may be reassigned to a regular study

hall or other area by the Administration for

academic or behavioral issues.

Textbooks/Materials

ASD provides textbooks and other instructional

materials to students in order to maximize their

educational experience. These items are on loan

to students, and all efforts must be made to keep

them in good condition. Students need to report

any and all problems with their textbooks and

materials to the teacher immediately. Students

will be issued textbooks and instructional

materials only for those classes in which they are

enrolled, and these items must be returned at

the conclusion of a class. In cases where

textbooks, library books, and other instructional

materials are lost, damaged, or destroyed in

excess of reasonable wear and tear, the student

or parent will be assessed an amount sufficient

to cover replacement cost(s).
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School Community

ASDEF (Academy for Science

and Design Educational

Foundation – PTO)

The Academy for Science and Design

Educational Foundation (ASDEF) is a

non-profit, 501(c)(3) organization designed to

support and help the school.  Parents are

strongly urged to join ASDEF to help support the

school and become more involved in all school

activities.

ASD Weekly Bulletin

The ASD Weekly Bulletin is an electronic

newsletter published each week except during

school breaks and holidays. Every student and

parent will receive this school bulletin at their

school-assigned Gmail address.

The ASD Weekly Bulletin is the primary

method of communication between the

school and the ASD community.

We strongly urge every member of the ASD

community to take the time to keep up to date

with the ASD Weekly Bulletin so as not to miss

important dates and information.

Cafeteria

Expectations for behavior in the cafeteria are

consistent with behavior in all areas of the

school.

● Speak with a lunch monitor before signing

out.

● Keep aisles clear.  Backpacks should be

against walls or tucked under tables.

● Be respectful of your fellow student's food

allergies, food choices, dietary restrictions,

and religious attitude about food.

● No glass containers for food or drinks.

● Pick up anything that is dropped. Alert a

lunch monitor when you need a broom or

have a large spill.

● Clean your table at the end of lunch with the

wipe you are given and throw the wipe and

all trash away.  Tables  and the floor should

be reasonably clean for the next group.

● Keep microwaves clean.  Cover items and put

a paper towel under items to prevent food

problems.  Wipe up spills and "explosions."

Be careful with what you microwave.  Do not

overcook foods. Do not place unsafe items in

the microwave like metals.

● Touch only those items and food which

belong to you

Important Note:

School owned laptop computers and other

electronics are only allowed in the cafeteria

during class time and homework periods. No

school laptops or electronics are permitted in the

cafeteria when students are eating. If a student

brings a personal device into the cafeteria, it is at

the student’s own risk.
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Clubs and Extracurriculars

ASD hosts a variety  of activities and clubs

throughout the school year.  It is recommended

that students become involved beyond the

classroom as a way of meeting friends, honing

skills, discovering talents, building character and

leadership, providing a service to the school and

community, and just having fun. College

admission offices often look at the

extra-curricular activities of applicants in

making acceptance decisions.

A chart of current clubs, activities, and

extracurriculars is available on the Activities

page of Inside.ASDNH.org. There you will find

information on meeting times and locations, the

activity advisor’s contact information, and other

pertinent details. This chart is updated

throughout the year as offerings change

regularly. Additionally, the Weekly Bulletin, ASD

Events calendar, and morning announcements

may contain updates to club and activity

meetings. Please contact the club advisor

directly with any questions about a particular

club.

Those who are staying after school for an activity

must report to the meeting location at dismissal

and must remain in the supervised club meeting.

Students who leave the school building after

dismissal will not be allowed to attend any

after school clubs that day.

It is imperative that students are picked up

promptly at the end of any after school activity

as there is no supervision after 4:30 PM. If late

pickup becomes a regular occurrence, a student

may no longer be allowed to attend after school

activities

Activity/Club Requests

At the beginning of each school year, those who

wish to start a new club or continue one from the

previous year must fill out the Activity Request

Form on the Activities page of

Inside.ASDNH.org in order to be considered and

placed on the schedule. Requests for clubs and

activities will be accepted  throughout the year as

time and space permit.

All ASD clubs and activities must have an adult

advisor present during meetings who is either an

ASD staff member or the parent/guardian of an

ASD student.

The majority of extracurricular activities are

held after school, from 3:30 - 4:30 PM, after

which time the school building is closed. Any

club or activity meetings held on school premises

outside of those hours must have an ASD staff

member present to ensure building security.

Please contact the school Operations Manager

about starting a new club, or with any general

questions about ASD extracurriculars.

Counseling and Student Services

ASD uses a comprehensive school counseling

model designed to support student social,

emotional, and academic growth. The model

focuses on assisting students with the

development of coping skills and learning tools,

using brief solution focused counseling. School

counselors develop advisory curriculum and

presentations around important topics such as

student safety/bullying, suicide prevention, and

stress management.

School counselors/administration are the

school’s first point of contact for crisis

intervention (call 603-595-4705). Please see

“Who Do I See” for contact information or email

guidance@asdnh.org.

*School counseling services are not a

replacement for clinical mental health care that

may be required by some students.
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da Vinci Days

In the spirit of Leonardo da Vinci’s legacy, the

ASD inspires our students to follow in his

footsteps, as he challenges us  “To develop a

complete mind: Study the science of art; Study

the art of science. Learn how to see. Realize that

everything connects to everything else.”   The

entire school community observes da Vinci Days

to enlighten and inspire our young leaders of

tomorrow through exposure to experiences,

ideas, and challenges that will help our students

to become the next generation of

problem-solvers-- students with not only highly

developed academic abilities, but also with a

keen global awareness and commitment to

improving the lives of others.

On da Vinci Days, regular classes are suspended

and students participate in a series of

workshops, lectures, and hand-on activities

hosted by  industry professionals, guest

presenters, and ASD staff, parents, and students.

da Vinci Days are an important piece of ASD’s

charter and mission. As such they are considered

academic days, and attendance is required of all

students.

Please direct questions about da Vinci Days to

ASD’ Extended Learning Opportunity

Coordinator.

Field Trips

On occasion curriculum will be supplemented

by off-site field trips which may have an

associated field trip fee to cover the cost of

admission and transportation. Students will be

provided a permission slip which must be

signed by a parent/guardian and verified by the

advisor planning the trip. Permission slip files

can also be found on the Forms & Files page of

Inside.ASDNH.org.

Financial assistance may be available for

families who qualify for free or reduced price

lunches. Contact the Business Office for more

information on field trip fee waivers.

Students who fail to submit the proper form by

the designated return date will be excluded

from participation in the field trip, but must

still attend the full school day.

Students must adhere to all school policies and

regulations while on ASD sponsored field trips.

ASD reserves the right to refuse permission to

any student to participate in a field trip if it is

felt that their conduct would reflect unfavorably

on the school.

Sports

Due to limited population and facility

restrictions ASD is unable to host a wide variety

of student sports.

Under NH Charter School legislation, ASD

students are permitted to try out and play

for teams in their home district.

Any family or coach who has questions about

this dispensation or ASD sports teams should

contact the ASD Operations Manager.

Middle School Sports

For middle school sports, ASD is a member of

the Tri-County Athletic League. Previous ASD

sports teams include cross-country running,

co-ed soccer, and track and field.

Per Tri-County League rules, charter school

students may play for either the charter school

OR their home district team, but may only play

for one school per academic year for all sports. .

That is, a student who plays for ASD soccer

would be unable to play basketball for their

sending district, even though ASD does not field

a basketball team at this time.  Families should

take this restriction into consideration when

making decisions about middle school sports.
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It is important to understand that all ASD

sports teams are coached by parent

volunteers. Without sufficient volunteers,

teams will not be fielded.

High School Sports

At this time, ASD is not a member of the NH

Interscholastic Athletic League (NHIAA) and

therefore does not have any high school sports

teams. Many ASD high school students have had

successful sports experiences at their home

District.
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Emergency Procedures and Safety

Emergency Drills

ASD is required to have at least 10 fire drills and

2 lock down drills per year following New

Hampshire state public school safety laws.

When the fire alarm is sounded, students will

move quickly and carefully out the nearest

lighted exit door in an orderly fashion. Students

should remain silent while leaving the building

in case instructions need to be issued by school

staff. Students will report to the designated areas

in the parking lot away from the building, with

their homeroom Advisors and will remain there

until given the signal to re-enter the building.

During a lockdown drill, students will follow the

instructions from the teacher and the practiced

procedures. In the event of an evacuation,

students will be taken to an off site evacuation

location. Parents will be informed through

Brightarrow phone calls and email with details

about the location and other pertinent

information about the emergency procedures in

process.

Emergency Response Forms

At the beginning of each year, we ask parents to

complete the Beginning of the Year form.  This

form should be completed before a student

attends any classes, clubs or activities at ASD.

In the event of an emergency, this information

provides the authorization and guidance for

proper notification and care.  It is important the

parents submit updated emergency  information

in the event of any changes (address, phone,

change to insurance carrier, etc.).  Changes can

be emailed to bonnie.doyle@asdnh.org from a

parent ASDNH Google domain email account.

First Aid, Medical, and

Emergency Procedures

Students and families are asked to assist with

emergency planning as follows:

1. By completing the Emergency Response and

Medical Forms that are part of the annual

required school forms’

2. By making backup plans with other students

and parents for transportation;

3. By participating in emergency evacuation

drills when in school;

4. By guaranteeing no implements (for

example, knives) which could be used

harmfully are transported with students.

(See below for procedure for carrying

medications.)

If a student requires emergency care due to

illness or injury, someone in authority

(classroom teacher, study teacher, office staff,

etc.) must be notified immediately. The

administration will then be notified and

appropriate emergency response measures will

be initiated. Students who are ill should not

use cell phones to contact parents

directly. They are to ask to see the school

nurse, who will contact parents.

Immunizations

As per state law, all students must have updated

immunizations documented with the school

nurse’s office in order to attend school. This does

not apply to students with medical

exemptions/religious exemption.
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Medications

All medication should be delivered to the school

nurse by the parent/guardian. All

prescription medication must be

delivered and contained in its original

pharmacy container. The medications are to

be kept in a locked cabinet or locked

refrigerator.  No more than a 30-day supply will

be kept and maintained by the school. 

Parents/guardians will be contacted regarding

any unused medication.  Such medication shall

be picked up by parent/guardian within ten days

after its use is discontinued.  If the

parent/guardian does not pick up the

medication within ten days, it will be disposed of

and recorded as such in the student's health

record file.

Students may possess and self-administer an

epinephrine auto-injector if the student suffers

from potentially life-threatening allergies.  Both

the student's parent/guardian and physician

must authorize such self-possession and

self-administration.  If a student finds it

necessary to use his/her auto-injector, they shall

immediately report after its use to the  nearest

supervising adult.  The school may maintain at

least one epinephrine auto-injector, provided by

the student, in the nurse's office or other suitable

location. 

Parents may also give the school written

permission to allow their child to take

over-the-counter medications such as ibuprofen

(Advil) or acetaminophen (Tylenol). In these

cases, the student would be allowed to receive

such medications from the school nurse if the

need should arise.

Students shall not share any prescription or

over-the-counter medication with another

student. Students acting in violation of this

prohibition will be subject to discipline

consistent with applicable Board policies.

First Aid

If a student hurts themselves, band aids and

other first aid remedies will be made available to

the student. Depending on the severity of the

problem, the student may go back to class, have

a staff member contact their parent or guardian,

or be taken to the nearest hospital via

ambulance.

Lab Safety

ASD has labs which can be used for chemistry,

physics, and biology, and environmental science.

When starting school, a safety contract will be

given to students detailing safety procedures in

the lab. Additionally, the teachers will verbally

remind students of specific safety procedures

needed for each specific lab assignment. Should

a student come in contact with a hazardous

chemical, there is a shower and eyewash in the

lab which should be used to remove the

substance as quickly as possible.  As soon as

possible, first aid will be given to the student

following the specifications on the Material

Safety Data Sheets, kept on file in the science

lab.
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Appendices

A: Bullying Policy

B: Attendance Policy

C: Computer Use Policy

D: Sexual Harassment Policy

E: Drug and Alcohol Policy

F: Suicide Prevention Policy and Plan

Appendix A - Bullying Policy

JZB - Pupil Safety And Violence Prevention

The Academy of Science and Design is committed to providing a safe and secure school environment for

all pupils.  Conduct constituting bullying or cyberbullying will not be tolerated, and is prohibited by this

policy in accordance with RSA 193-F.  This policy applies to, and is intended to protect all pupils.

Our model for addressing bullying shall include:

● Primary prevention which will focus on protection and prevention of bullying.

●     Secondary prevention strategies which will focus on targeting intervention efforts to those students

who have been identified as at-risk for being a bully or victim.

●     Tertiary prevention which will target students with severe needs, including individuals who are

perpetual bullies or victims, and those that have threatened violence to peers and/or teachers and staff.

This policy also applies to activities that take place off-campus if the activities cause emotional distress to

an individual that substantially disrupts or interferes with the operation of a school or an individual

student’s ability to receive an education.

The Director of the Academy of Science and Design or his designee is responsible for ensuring that this

policy is implemented.

Definitions

“Bullying” is defined as a single significant incident or a pattern of incidents involving a written, verbal,

or electronic communication, or a physical act or gesture, or any combination thereof, directed at another

pupil which:

(1) Physically harms a pupil or damages the pupil’s property;

(2) Causes emotional distress to a pupil;

(3) Interferes with a pupil’s educational opportunities;

(4) Creates a hostile educational environment; or

(5) Substantially disrupts the orderly operation of the school.
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“Bullying” shall include actions motivated by an imbalance of power based on a pupil’s actual or

perceived personal characteristics, behaviors, or beliefs  or motivated by the pupil’s association with

another person and based on the other person’s characteristics, behaviors, or beliefs.

“Cyberbullying” is any conduct that is defined as “bullying” within this policy, which is undertaken

through the use of electronic devices which include, but are not limited to, telephones, cellular phones,

computers, pagers, electronic mail, instant messaging, text messaging, and websites.

The Academy of Science and Design reserves the right to address bullying and/or cyberbullying, and

impose discipline for bullying and/or cyberbullying that:

occurs on, or is delivered to, school property or a school-sponsored activity or event on or off school

property; or

occurs off of school property or outside of a school-sponsored activity or event, if the conduct interferes

with a pupil’s educational opportunities or substantially disrupts the orderly operations of the school or

school-sponsored activity or event.

Reporting Procedure

1. Any student who believes they have been a victim of bullying may report the alleged act to the

Director or his designee.  If a student is more comfortable reporting the alleged act to a person other than

the Director or his designee, the student may contact any faculty or staff member at ASD.

2.  Students or parents who have witnessed or who have reliable information that a pupil has been

subjected to bullying or cyberbullying should report the same to the Director or his designee.  If the

student or parent is more comfortable reporting the alleged act to a person other than the Director, the

student or parent may tell any employee at ASD.

3. Any school employee who has witnessed or has reliable information that a student has been subjected

to bullying shall report the incident to the Director or his designee.  The report made by a school

employee or employee of a company under contract with the District who witnesses, receives a report of,

or has knowledge or belief that bullying or cyberbullying may have occurred shall inform the Director as

soon as possible, but no later than the end of that school day. The Director will request in writing a

summary of the event within two school days of the oral report.

4. Although a report may be done anonymously, disciplinary action may not be based solely on an

anonymous report.  Verification of the anonymous report shall be necessary in order for any disciplinary

action to be taken.

5.  The Director or designee, shall notify the parent or legal guardian of all pupils involved by phone

within 48 hours that a bullying incident has been reported. All notifications shall be consistent with the

student privacy rights under the Family Educational Rights and Privacy Act of 1974 (FERPA).

6.  Within the 48 hour time period, the Director may grant a written waiver from the notification

requirement if the Director deems such waiver to be in the best interest of the child.

Investigation and Remedial Action

1.  The Director or designee shall initiate an investigation within 5 school days of the reported incident.
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The Director and/or his designee shall complete the investigation within 10 school days of receiving the

initial report.

2.  The Director or designee may grant in writing an extension of the time period of the completion of the

investigation by up to an additional 7 school days. The superintendent or superintendent’s designee shall

notify in writing all parties involved of the granting of an extension.

3.  Within 2 school days of completing an investigation, the Director or designee will notify the students

involved in person of the findings and the result of the investigation.

4.   Within 2 days of the completion of the investigation, the Director or designee will notify the parents

of the students involved via telephone of the results of the investigation.  The Director or designee will

also send a letter to the parents within 24 hours after the phone call, again notifying them of the result of

the investigation.

5.   In accordance with the Family Educational Rights and Privacy Act, the Academy of Science and

Design will not disclose educational records of students, including any record of discipline and/or

remedial action.

6.  The Director and/or his designee is responsible for determining the scope of the investigation, which

may include documented interviews with alleged victim, alleged bully, and any witnesses.  All interviews

shall be conducted privately, separately, and shall be confidential.  Each individual will be interviewed

separately and at no time will the alleged victim and bully be interviewed together during the

investigation.

7.   If the alleged bullying was in whole or in part cyberbullying, the Director or his designee may ask

students and/or parents to provide the Academy of Science and Design with printed copies of emails, text

messages, website pages, or other similar electronic communications.

8.  The Director or his designee will take such disciplinary action deemed necessary and appropriate for

an actual incident of bullying or cyberbullying, or a false accusation including but not limited to

detention, in-school suspension, out-of-school suspension or referral to the Board of Trustees to consider

long-term suspension or expulsion, and/or referral to law enforcement in order to end bullying and

prevent retaliation.

9.   The procedures under RSA 193:13, Ed 317 and the Academy of Science and Design’s discipline

policies establish the due process and appeal rights for students disciplined for acts of bullying.

10. The Director or designee shall maintain a written report of all substantiated incidents.

Reprisal or Retaliation

The Academy of Science and Design shall discipline and take appropriate action against any student,

teacher, administrator, volunteer, or other employee, including employees of a company under contract

with the school, who retaliates against any person who makes a good faith report of alleged bullying or

cyberbullying, or against any person who testifies, assists, or participates in a proceeding or hearing

relating to such bullying or cyberbullying.  All allegations shall be investigated and any substantiated

cases will be subject to disciplinary measures up to and including suspension, expulsion, termination of
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employment, and/or exclusion from school grounds.

Distribution and Notice of The Policy

Copies of this policy shall be given to all employees, students and parents annually by publishing it in the

student handbook.  Whenever new employees or students begin during the school year, they shall receive

a copy of the handbook before commencing work or school attendance.

The bullying policy will be included in the beginning of the year packet and will require parent/student

signatures, returned to the school, and kept on file in the office.  The bullying policy will be added to the

“new student enrollment” packet.

Students will participate in an annual education program which sets out expectations for student

behavior and emphasizes an understanding of harassment, intimidation, and bullying and cyberbullying

of students, and ASD’s prohibition of such conduct.  Students shall also be informed of the consequences

of engaging in bullying and cyberbullying.

Immunity

A school administrative unit employee, school employee, regular school volunteer, pupil, parent, legal

guardian, or employee of a company under contract to a school, school district, school administrative

unit, shall be immune from civil liability for good faith conduct arising from or pertaining to the

reporting, investigation, findings, recommended response, or implementation of a recommended

response under this policy.

Reviewed:  October 21st, 2010 Approved by Policy Committee: October 21st, 2010

Board Approved: November 10th 2010

Appendix B - Attendance Policy

JH- Attendance, Absenteeism And Truancy

Absences

The Board requires that school-aged children enrolled in the District attend school in accordance with all

applicable state laws and Board policies.  The educational program offered by the District is predicated

upon the presence of the student and requires continuity of instruction and classroom participation in

order for students to achieve academic standards and consistent educational progress.

Attendance shall be required of all students enrolled in the District during the days and hours that school

is in session, except that the Director may excuse a student for temporary absences when receiving

satisfactory evidence of conditions or reasons that may reasonably cause the student’s absence.

The Board considers the following to be excused absences:
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1. Illness

2. Recovery from an accident

3. Required court attendance

4. Medical and dental appointments

5. Death in the immediate family

6. Observation or celebration of religious holidays

7. Such other good cause as may be acceptable to the Director or permitted by law

Any absence that has not been excused for any of these reasons will be considered an unexcused absence.

In the event of an illness, parents must contact the school and inform the District of the student’s illness

and absence.  For other absences, parents must provide written notice or a written excuse that states one

of these reasons for non-attendance.  The Director may require parents to provide additional

documentation in support of their written notice, including but not limited to doctor’s notes, court

documents, obituaries, or other documents supporting the claimed reason for non-attendance.

If parents wish for their child to be absent for a reason not listed above, the parent must provide a written

explanation of the reason for such absence, including why the student will be absent and for how long the

student will be absent.  The Director or his/her designee will make a determination as to whether the

stated reason for the student’s absence constitutes good cause and will notify the parents via telephone

and writing of his/her decision.  If the Director determines that good cause does not exist, the parents

may request a conference with the Director to again explain the reasons for non-attendance.  The

Director may then reconsider the initial determination.  However, at this juncture, the Director’s decision

shall be final.

Family Vacations/Educational Opportunities

Generally, absences other than for illness during the school year are discouraged.  The school director or

his/her designee may, however, grant special approval of absence for family vacations, provided written

approval is given in advance.  Students are required to complete all work assigned during any special

approved absence.  Supplemental instruction is not to be expected.

Repetitive Tardiness

If a student’s repeated tardiness impacts classroom instruction, the teacher shall report this to the

Director.  The Director has the authority to devise a remedial plan.  Such plan may allow for a certain

number of tardy incidents to equal an unexcused ½ day absence.

Truancy

Truancy is defined as any unexcused absence from class or school.  Any absence that has not been

excused or any of the reasons listed above will be considered an unexcused absence.

Ten half-days of unexcused absence during a school year constitutes habitual truancy.

A half-day absence is defined as a student missing more than two hours of instructional time and less

than three and one-half hours of instructional time.
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Any absence of more than three and one-half hours of instructional time shall be considered a full-day

absence.

The Director or Truant Officer is hereby designated as the District employee responsible for overseeing

truancy issues.

Intervention Process to Address Truancy

The Director shall ensure that the administrative guidelines on attendance properly address the matter of

truancy by including a process that identifies students who are habitually truant, as defined above.

When the Director identifies a student who is habitually truant or who is in danger of becoming

habitually truant, he/she shall commence an intervention with the student, the student’s parents, and

other staff members as may be deemed necessary.  The intervention shall include processes including,

but not limited to:

1. Investigates the cause(s) of the student’s truant behavior;

2. Considers, when appropriate, modification of his/her educational program to meet particular

needs that may be causing the truancy;

3. Involves the parents in the development of a plan designed to reduce the truancy;

4. Seeks alternative disciplinary measures, but still retains the right to impose discipline in

accordance with the District’s policies and administrative guidelines on student discipline;

Parental Involvement in Truancy Intervention

When a student reaches habitual truancy status or is in danger of reaching habitual truancy status, the

Director will send the student’s parent a letter which includes:

1. A statement that the student has become or is in danger of becoming habitually truant;

2. A statement of the parent’s responsibility to ensure that the student attends school; and

3. A request for a meeting between the parents and the Director to discuss the student’s   truancy

and to develop a plan for reducing the student’s truancy.

Parental Notification of Truancy Policy

The Director shall ensure that this policy is included in or referenced in the student handbook and is

emailed to parents annually at the beginning of each school year.

ASD Policy Committee Approved:  December 14, 2011, amended and re-approved January

9, 2012

ASD Board Approved: February 8, 2012

Legal References:

RSA 189:34, Appointment

RSA 189:35-a, Truancy Defined

RSA 193:1, Duty of Parent; Compulsory Attendance by Pupil
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RSA 193:7 Penalty

RSA 193:8, Notice Requirements

RSA 193:16 Bylaws as to Nonattendance

NH Code of Administrative Rules, Section Ed 306.04 (a)(1), Attendance and Absenteeism

NH Code of Administrative Rules, Section Ed 306.04 (c), Policy Relative to Attendance and Absenteeism

Appendix C - Computer Use Policy

JICL School District Internet Access For Students

Category: Priority/Required by Law  (See also EHAA, GBEF)

Effective: October 11, 2017

The School Board recognizes that technological resources can enhance student performance by offering

effective tools to assist in providing a quality instructional program, facilitating communications with

parents/guardians, teachers, and the community, supporting District and school operations, and

improving access to and exchange of information.  The Board expects all students to learn to use the

available technological resources that will assist them in the performance of their education. As needed,

students shall receive lessons and instruction in the appropriate use of these resources.

Students shall be responsible for the appropriate use of the District’s technology and shall use such

resources primarily for purposes related to their education.  Students are hereby notified that there is no

expectation of privacy on district computers, computer files, email, internet usage logs, personal devices

connected to District internet resources, and other electronic data.

The Director or designee shall ensure that all District computers with Internet access have a technology

protection measure that minimizes access to visual depictions that are obscene or pornographic and that

the operation of such measures is enforced.  The Director or designee may disable the technology

protection measure during use by an adult to enable access priori approved research, educational or

other lawful purpose.

The Director shall establish administrative regulations and an Acceptable Use Agreement that outlines

student obligations and responsibilities related to the use of District technology.  The Director also may

establish guidelines and limits on the use of technological resources.  Inappropriate use may result in a

cancellation of the student’s user privileges, disciplinary action, and/or legal action in accordance with

law, Board policy, and administrative regulations.

The Director or designee shall provide copies of related policies, regulations, and guidelines to all

students.  Students shall be required to acknowledge in writing that they have read and understood the

District’s Acceptable Use Agreement.
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ASD POLICY COMMITTEE APPROVED:  May 18, 2017

ASD Policy Committee RE-Approved:  July 20, 2017

ASD BOARD OF TRUSTEES APPROVED:

Legal References:

RSA 194:3-d, School District Computer Networks

47 U.S.C. §254, Requirements For Certain Schools – Internet Safety

20 U.S.C. §6777, Enhancing Education Through Technology – Internet Safety

Appendix: JICL-R         New Template: April 2010 (replaces EGA and IJNDB)

Acceptable Computer Use Agreement

The following guidelines define the expectations for the use of personal devices, school computers, and

internet use at ASD.:

The Academy for Science and Design utilizes filtering software on its network in order to block certain

sites. Most sites blocked will be on the basis of content or sites where chat rooms and instant messages

are found. A a result, we find that occasionally acceptable, valid sites do get blocked when employing

filters.  Although this is unavoidable, we will strive to contend with it when it occurs.

The availability of technology should not result in a distraction for our students.   We would like students

to use the time in school to complete their studies. There will be specific times during the school day in

which students may participate in playing games on school computers, or personal devices which will be

outlined in the Student Handbook; however, students will generally be prohibited from playing games

during the academic day.

Students must accept responsibility for personal devices, school computers, and any other technology

used at ASD.  Any damages to personal devices is not the responsibility of the school, although students

should inform administrators, faculty or staff immediately if they have any concerns about damages to

equipment.  ASD administrators will work to resolve situations in the most fair manner possible, using

general behavioral interventions and investigations to address the situation. Students may not use others’

personal devices without specific permission from the owner of the device.  Under no circumstances

should students allow others to use their accounts or share their passwords.

The Academy for Science & Design Charter School uses technology equipment and software in its

academic and co-curricular programs. The Academy is designed so that students have access to

school-configured computers, personal devices, and internet use for the purpose of enriched academic

opportunities.  Use of school computers and networks, as well as personal devices,  is a privilege of

attending ASD; however, it is not a right. The school expects that its students will use computers and the

internet according to school rules and in the manner intended—for academic purposes.

To efficiently manage the school’s technology resources, specific guidelines are in place for adding,

deleting, and altering hardware and software and also for using the internet. Only the few people who

know and have responsibility for the system will be approved to make changes to the system.
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Communication on and use of public school computers and networks is public in nature. There can be

no expectation of privacy. Adults who operate the system have access to all email and system files.

Email, accounts, and computers may be monitored but the Academy is not required to do so.   Personal

devices brought into the ASD network environment may be required to have antivirus software verified to

be up to date. Those same personal devices may be required to have VNC monitoring software installed

for the purpose of real-time monitoring.

Appropriate use of school computers, personal devices and the internet allows for regular use.

Inappropriate use will be reviewed and will result in consequences—from a reminder or warning to loss

of privileges. A student who knowingly manipulates the system and creates IT costs will be asked to

reimburse the school for these costs. The use of USB thumb drives is prohibited on ASD computers. All

documents should be stored in Google Apps. All students and parents have accounts to access Google

Apps.

There is no school-provided student printing. The ASD default is assignments will be accessed and

submitted electronically. A teacher will always have the option to provide hand-outs to work on. A

teacher and a student may agree that the student will be provided an assignment on paper. There should

be no cases where a teacher assigns work electronically that is required to be reproduced either at school

or at home.

ACCEPTABLE USE of COMPUTERS & INTERNET

1. Computers, including personal devices

1. Computers may be used in classes, when authorized by the teacher and only as

authorized.

2. Computers may be used for homework, co-curricular programs, and school-related

research.

1. Internet

1. Internet and any materials accessed on school computers or personal devices must

support the Academy’s educational program or extracurricular school activities. In

compliance with the Children’s Internet Protection Act (CIPA), ASD uses school filtering

software intended to block visual depictions of material considered obscene, harmful, or

inappropriate.

2. Student computer use at school includes internet access and will be under the

supervision of Academy staff or volunteers. Teachers and other adults may monitor

computer and personal device use, check what students are doing, or ask that such be

opened or closed in the same manner as any other school or classroom activity is

monitored. The expectation is that technology is used properly in class for class purposes.

3. If a user inadvertently goes to an inappropriate web site, the user should immediately

exit the site and let the teacher or school supervisor know what happened. In this way,

the incident can be documented so someone knows the access was not intended.

4. If a user wants access to a blocked site, there will be a system for making this request.

Requests will be reviewed, and blocked sites may be but are not required to be removed

from filtering.
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1. Network Etiquette

1. Be polite. No inflammatory or rude messages.

2. Use appropriate language. No swears, slurs, or insulting comments, e.g. regarding race,

gender, religion, disability, etc.

3. Be discreet and protective for everyone’s safety. Do not reveal the personal address or

phone number of yourself, other students, parents, faculty, or others in the school.

4. Be respectful of the school. Your emails use the name of the school. Emailing and leaving

messages with or about inappropriate sites or people could bring disrespect to the school.

5. Be considerate of other users. Do not use the overuse network time or use a computer in

a way that would disrupt the internet access for others.

6. Be law-abiding. Some activities on the internet are illegal. These will be reported and are

forbidden.

1. Computer Games

1. Students may not load or install any games on school computers used for academic

classes. Games will not be transferred to a school computer used for academic classes or

run on these computers from a flash drive during school hours.  The school does not have

the time or resources to monitor game content and/or when games are being used.

2. Exceptions:  at lunch, before or after school

1. Students may use their personal devices to play non-online computer games.

These games cannot use school Internet or be played during class time or study

halls.

2. Students taking a gaming course may use specific game programs if approved by a

teacher and required by the instructor.

3. Students are not permitted to play any shooter games with violent content.

UNACCEPTABLE USE

The following actions are outlined to explain unacceptable use:

1. Neglecting or misusing school computers

2. Sending or displaying messages or pictures that are offensive or intimidating

3. Using another individual’s passwords, changing school passwords, or attempting to manipulate

the system

4. Removing, altering, defacing, or exchanging any hardware or software components from any

laptop, desktop, or other equipment

5. Tampering with installed software and files--deleting, renaming, moving, copying, or changing

any file or its properties, other than the student’s personal document files

6. Tampering with network computer equipment or any school hardware related to the school’s

system for using technology

7. Accessing or attempting to gain access to unauthorized or blocked files and websites

8. Installing software

9. Violating copyright laws by unauthorized copying of software, e.g. pirated software or WAREZ

files

10. Knowingly infecting a computer system with a virus

11. Using the school’s network system for personal commercial purposes

12. Trespassing in someone else’s folders, work, or files
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13. Intentionally wasting resources, bandwidth, or computer processing

14. Not abiding by school guidelines, as clarified from time to time

15. Using another student’s personal device without their permission

ASD administration will determine consequences appropriate for the violations listed above ranging from

loss of privileges/restriction to suspension.

Appendix D - Sexual Harassment Policy

JBAA - Sexual Harassment And Violence -- Students

Category P

See also GBAA

I. PURPOSE

The purpose of this policy is to maintain a learning environment that is free from sexual

harassment and violence, or other improper or inappropriate behavior that may constitute

harassment as defined below.

Any form of sexual harassment or violence is strictly prohibited.

It is a violation of this policy for any student to harass another student through conduct or

communication of a sexual nature as defined by this policy.  It is a violation of this policy for any

student to be sexually violent toward another student.

The District will investigate all complaints, either formal or informal, verbal or written, of

sexual harassment or sexual violence and will discipline any student who sexually harasses or is

sexually violent toward another student.

II. SEXUAL HARASSMENT/SEXUAL VIOLENCE DEFINED

Sexual harassment is defined as unwelcome sexual advances, requests for sexual favors, sexually

motivated physical conduct or other verbal or physical conduct or communication of a sexual

nature when:

1.  Submission to that conduct or communication is made a term or condition, either

explicitly or implicitly, of obtaining or retaining employment, or of obtaining an

education; or

2.  Submission to or rejection of that conduct or communication by an individual is used
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as a factor in decisions affecting that individual's employment or education; or

3.  That conduct or communication has the purpose or effect of substantially or

unreasonably interfering with an individual's employment or education, or creating an

intimidating, hostile or offensive employment or education environment.

Sexual harassment may include, but is not limited to:

1.  Verbal harassment and/or abuse of a sexual nature;

2.  Subtle pressure for sexual activity;

3.  Inappropriate patting, pinching or other touching;

4.  Intentional brushing against a student's body;

5.  Demanding sexual favors accompanied by implied or overt threats;

6.  Demanding sexual favors accompanied by implied or overt promises of preferential

treatment;

7.  Any sexually motivated unwelcome touching; or

8.  Sexual violence that is a physical act of aggression that includes a sexual act or sexual

purpose.

III. REPORTING PROCEDURES

Any student who believes he or she has been the victim of sexual harassment or sexual violence

should report the alleged act(s) immediately to a school district employee.  That employee shall

then report the allegation immediately to an appropriate District official, as designated by this

policy.  The District encourages the reporting student to use the report form available from the

Guidance Department.

A.   The Human Rights Officer is the person responsible for receiving oral or written

reports of sexual harassment or sexual violence.  Upon receipt of the report, the Human

Rights Officer must notify the Director immediately without screening or investigating

the report.  If the report was given verbally, the Human Rights Officer shall reduce it

to written form within 24 hours. Failure to forward any sexual harassment or sexual

violence report or complaint as provided herein will result in disciplinary action.  If the

complaint involves the Director, the complaint shall be filed directly with the Board.
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B.  District-Wide. The Board designates the Business Manager as the District Human

Rights Officer to receive any report or complaint of sexual harassment and sexual

violence.  The District shall post the name of the Human Rights Officer in conspicuous places

throughout school buildings, including a telephone number and mailing address.

C.  Submission of a complaint or report of sexual harassment or sexual violence will not

affect the student’s standing in school, grades, assignments, or right to attend school and

receive and education.

D.  The use of formal reporting forms provided by the District is voluntary.  The District

will respect the confidentiality of the complainant and the individual(s) against whom

the complaint is filed as much as possible, consistent with the School District's legal

obligations and the necessity to investigate allegations of sexual harassment and sexual

violence and take disciplinary action when the conduct has occurred.

IV. INVESTIGATION AND RECOMMENDATION

The Human Rights Officer, upon receipt of a report or complaint alleging sexual harassment

or sexual violence shall immediately authorize an investigation.  This investigation may be

conducted by District officials or by a third party designated by the Board, if the complaint

involves the Director.  The investigating party shall provide a written report of the status of

the investigation within 10 working days to the Director.  If the Director  is the subject of the

complaint, the report shall be submitted to the Board.

In determining whether alleged conduct constitutes sexual harassment or sexual violence, the

District should consider the surrounding circumstances, the nature of the sexual advances,

relationships between the parties involved and the context in which the alleged incidents

occurred.  Whether a particular action or incident constitutes sexual harassment or sexual

violence requires a determination based on all the facts and surrounding circumstances.

The investigation may consist of personal interviews with the complainant, the individual(s)

against whom the complaint is filed, and others who may have knowledge of the alleged

incident(s) or circumstances giving rise to the complaint.  The investigation may also consist

of any other methods and documents deemed pertinent by the investigator.  Students who are

interviewed may have a parent present during the interview.

In addition, the District may take immediate steps, at its discretion, to protect the complainant,

students and employees pending completion of an investigation of alleged sexual harassment or

sexual violence.

V. SCHOOL DISTRICT ACTION

A.  Upon receipt of a recommendation that the complaint is valid, the District will take

such action as appropriate based on the results of the investigation.
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B.  The complainant may appeal the investigation recommendations to the  Director (if

Director is under investigation, appeal is made to the Board).

C.  The result of the investigation of each complaint filed under these procedures will

be reported in writing to the complainant by the District. The report will document any

disciplinary action taken as a result of the complaint.

VI. REPRISAL

The District will discipline any individual who retaliates against any student who reports alleged

sexual harassment or sexual violence or who retaliates against any person who testifies, assists or

participates in an investigation, proceeding or hearing relating to a sexual harassment or sexual

violence complaint.  Retaliation includes, but is not limited to, any form of intimidation, reprisal

or harassment.

VII. RIGHT TO ALTERNATIVE COMPLAINT PROCEDURES

These procedures do not deny the right of any individual to pursue other avenues of recourse,

which may include filing charges with the Commissioner of Education, initiating civil action or

seeking redress under state criminal statutes and/or federal law.

VIII. SEXUAL HARASSMENT OR SEXUAL VIOLENCE AS SEXUAL ABUSE

Under certain circumstances, sexual harassment or sexual violence may constitute sexual abuse

under New Hampshire law. In such situations, the District shall comply with said law.

Nothing in this policy will prohibit the District from taking immediate action to protect victims

of alleged sexual abuse.

IX. DISCIPLINE

The District will take such disciplinary action it deems necessary and appropriate, including

warning, suspension or immediate discharge to end sexual harassment and sexual violence and

prevent its recurrence.

X. BY-PASS OF POLICY

Any individual with a sexual harassment complaint may choose to bypass this Policy and

accompanying regulation and proceed directly to: N.H. Commission on Human Rights, at 2

Chenelle Dr., Concord, NH 03301, phone 603-271-2767 or US Department of Health & Human

Services, Office for Civil Rights, Region 1, JFK Building, Room 1875, Boston, MA 02203,

phone 617-565-1340.

ASD Policy Committee Approved: Nov. 8th, 2010

Updated and Approved by the ASD Policy Committee July 21, 2011

ASD Board Approved: October 12, 2011
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Legal Reference:

NH Code of Administrative Rules, Section Ed. 303.01(j), Substantive Duties of

School Boards; Sexual Harassment Policy

NH Code of Administrative Rules, Section 306.04(a)(8), Student Harassment

NH Code of Administrative Rules, Section 306.04(a)(9), Sexual Harassment

Appendix: GBAA-R

BBA-R

Revised: February 2008

Reviewed: June 2004

Revised: November 1999, December 2004

Appendix E - Drug & Alcohol Policy

The Academy for Science and Design recognizes that abuse of alcohol and other drugs is a treatable

health problem which at times involves conditions and violations of law, and that involvement with

alcohol and other drugs can interfere with a student’s academic, physical, emotional, and social

development. Further, ASD recognizes that the school, families, and the community at large have a

responsibility for this important matter.

Accordingly,ASD makes a commitment to the health and well being of its students through

age‐appropriate programs and procedures and to an environment free from alcohol and other drugs.

ASD acknowledges the following school roles:

1. Educating students about alcohol and other drugs;

2. Responding supportively to those whose use of alcohol and/or other drugs interferes with school

performance;

3. Promoting a climate in which students can seek help if they are in distress from their own or use by

others of alcohol and other drugs;

4. Helping students recovering from dependency on alcohol and/or other drugs;

5. Developing and implementing guidelines and sanctions in each school which

a. define violations and their consequences, both disciplinary and supportive;

b. define immediate procedures for handling incidents;

c. describe a support and referral system which includes response to self‐referrals and suspected users,

and

d. are clear and articulated to staff, parents and students.

6. Training all personnel in school guidelines related to alcohol and other drugs;

7. Ensuring no less than a biannual evaluation of the above efforts
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REFERENCES

RSA 189:11-d Drug and Alcohol Education. (Source. 2016, 301:1, eff. Aug. 20, 2016.)

I. Each public school in the state, as part of the school board-approved kindergarten through

grade 12 health education program, shall provide age and developmentally appropriate drug and alcohol

education to pupils based upon the needs of the pupils and the community. The school board may

authorize the use of an evidence-based prevention program.

II. School boards shall develop policies authorizing school district personnel to provide pupils,

parents, and legal guardians with information and resources relative to existing drug and alcohol

counseling and treatment for pupils. Nothing in this section shall require a school district to add

additional programs or services, but only to provide information about available programs and services.

Appendix F - Suicide Prevention Policy

JLDBB - Suicide Prevention And Response

Category: Priority/Required by Law

The District is committed to protecting the health, safety and welfare of its students and school

community. This policy supports federal, state and local efforts to provide education on youth suicide

awareness and prevention; to establish methods of prevention, intervention, and response to suicide or

suicide attempt (“postvention”); and to promote access to suicide awareness, prevention and postvention

resources.

A. District Suicide Prevention Plan and Biennial Review.

The Director or designee shall develop and provide to the Board for approval, a coordinated written

District Suicide Prevention Plan (the “Plan”) to include guidelines, protocols and procedures with the

objectives of prevention, risk assessment, intervention and response to youth suicides and suicide

attempts.

1. Specific Requirements for Plan Terms: The District Suicide Prevention Plan shall include terms

relating to:

a) Suicide prevention (risk factors, warning signs, protective factors, referrals);

b) Response to in-or-out-of-school student suicides or suicide attempts (postvention,

suicide contagion);

c) Student education regarding safe and healthy choices, coping strategies, recognition of risk

factors and warning signs of mental disorders and suicide; and help seeking strategies;

d) Training of staff, designated volunteers, and contracted personnel on the issues of youth

suicide risk factors, warning signs, protective factors, response procedures, referrals,

post-intervention and resources available within the school and community;
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e) Confidentiality considerations;

f) Designation of any personnel,

g) Information regarding state and community resources for referral, crisis intervention, and

other related information;

h) Dissemination of the Plan or information about the Plan to students, parents, faculty,

staff, and school volunteers;

i) Promotion of cooperative efforts between the District and its schools and community

suicide prevention program personnel;

j) Such include such other provisions deemed appropriate to meet the objectives of this

Policy (e.g., student handbook language, reporting processes, “postvention” strategies,

memorial parameters, etc.).

2. Biennial Review: No less than once every two years,The Director and/or designee with input

and evidence from community health or suicide prevention organizations, and District health

and guidance personnel, shall update the District Suicide Prevention Plan, and present the same

to the Board for review.

B. Suicide Prevention Coordinator and Liaisons.

1. District Suicide Prevention Coordinator.  The staff member serving as the head of school

counseling is designated as the District Suicide Prevention Coordinator, who, under the direction

of the The Director shall be responsible for:

a) developing and maintaining cooperative relationships with and coordination between the

District and community suicide prevention programs and personnel;

b) annual updating of (i) State and community crisis or intervention referral intervention

Information, and (ii) names and contact information of Building Suicide Prevention Liaisons, for

inclusion in student handbooks and on the District’s website;

c) developing - or assisting individual teachers with the development – of age

appropriate student educational programing, such that all students receive information in the

importance of safe and healthy choices and coping strategies, recognizing risk factors and warning

signs of mental disorders and suicide in oneself and others, and providing help-seeking strategies

for oneself or others, including how to engage school resources and refer friends for help;

d) developing or assisting in the development of the annual staff training required under

section C of this policy;
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e) Such other duties as referenced in this Policy or as assigned by the Superintendent.

2. Building Suicide Prevention Liaison. The school counseling team or, in their absence, the

Director, shall be designated as the Building Suicide Prevention Liaison, and shall serve as the in

building point-of-contact person when a student is believed to be at an elevated risk for suicide.

Employees who have reason to believe a student is at risk of suicide, or is exhibiting risk factors

for suicide, shall report that information to the Building Liaison, who shall, immediately or as

soon as possible, establish and implement a response plan with the District Suicide Prevention

Coordinator.

C. Annual Staff Training.  The Suicide Prevention Coordinator shall assure that beginning with the

2020-21 school year, all school building faculty and staff, designated volunteers, and any other personnel

who have regular contact with students, including contracted personnel or third-party employees, receive

at least two hours of training in suicide awareness and prevention. Such training may include such

matters as youth suicide risk factors, warning signs, protective factors, intervention, response

procedures, referrals, and postvention and local resources.

D. Dissemination. Student handbooks and the District’s website will be updated each year with the

contact information for the Building Suicide Prevention Liaisons, State and community crisis or

intervention referral intervention resources. The District Suicide Prevention Plan will be made available

on the District’s, and each school’s respective websites.

ASD Policy Committee Approved:  May 21, 2020

ASD Board of Trustees Approved: June 10, 2020

Legal References: RSA 193-J: Suicide Prevention Education

Other Resources:

• The New Hampshire Department of Education’s Bureau of Student Wellness, Office of Social and

Emotional Wellness (OSEW), provides resources and technical assistance to school districts to work

collaboratively with their community to respond to the needs of students through a multi-tiered system

of support for behavioral health and wellness. For further information see: www.nhstudentwellness.org

• American Foundation for Suicide Prevention (AFSP) - https://www.afsp.org

• Suicide Prevention Resource Center - http://www.sprc.org

• The National Suicide Prevention Lifeline – https://www.suicidepreventionlifeline.org

• The Trevor Project - https://www.thetrevorproject.org
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